
 

Banner Keyboard Shortcut Keys 

 

 
Using the Menu Bar and Toolbar/Icon Bar 

There are numerous keyboard short cuts available in BANNER.  The SHOW KEYS command in the Help Menu lists the 
keyboard equivalents available for the current form, window and field. In addition, the ALT key gives quick access to 

the Menu Bar items 
 

Menu Bar:    

 
 
 
Toolbar:   
 
 

 
 

 
Searching in Banner 

When searching in Banner, use the following wildcards: 
% (percent sign) represents any number of characters 

_ (underscore) represents one occurrence of a character 
 

For example: 
%st% will return all entries that contain st (fast, student, street) 

st% will return entries that begin with st (student) 
%st will return entries that end in st (fast) 

_s will return entries that have s as a second character (ask) 
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