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Banner Keyboard Shortcut Keys
KEY Esc Tab F1 F2 F3 F4 F5 F6 F7 F& Fa F10
Duplicate Duplicate Insert New Execute Search
Cancel Mext Field Help Field/ltem Record GoTo Record Enter Query Query (LOV) Save
Previous Count Query| Exit with Remave Clear Form
Shift Field Display Emor Hits Value Clear Record| Clear Block Record & Rollback Print
Ctrl Next Field | Show Keys
Space Bar in Check Box
KEY Page up |Page Down| Up Arrow (Down Arrow| Left Arrow |Right Arrow Q Fld Left Mouse Double Click
Previous Prev. Radio | Next Radio On date field=Calendar
Record Next Record Button Button Togale OnfOff On amount field=calculator|
Shift Dynamic Help
Previous Exit or
Ctrl Block Next Block Cancel

Using the Menu Bar and Toolbar/Icon Bar
There are numerous keyboard short cuts available in BANNER. The SHOW KEYS command in the Help Menu lists the
keyboard equivalents available for the current form, window and field. In addition, the ALT key gives quick access to
the Menu Bar items

Menu Bar: ALIT-E AILT—B AL'IF-R ALIT—T
File Edit Options EBlock |tem Record Query Tools Help
| | |
ALT-F ALT-O ALT-I ALT-Q ALT-H
Toolbar:
INSERT PREVIOUS PREVIOUS ENTER  CANCEL PRINT WORKFLOW
ROLLIBACK RECIORD RECIORD BLOICK QUIIERY QUERY I /\
B0 HEEE $7 00N Q8 BRI D8I ¢ 4P X
SAl/E SEI!ECT REMIOVE NéXT NEIXT EXECIUTE BANNER BBIGS OI\ILINE EXIT

RECORD RECORD BLOCK QUERY MESSAGE HELP

Searching in Banner

When searching in Banner, use the following wildcards:
% (percent sign) represents any number of characters
_ (underscore) represents one occurrence of a character

For example:
%st% will return all entries that contain st (fast, student, street)
st% will return entries that begin with st (student)
%st will return entries that end in st (fast)
_s will return entries that have s as a second character (ask)




